YTBEPXAAKO

ANPEKTOP 06/1aCTHON0 aBTOHOMHOFO
yupexaeHuns «HCTUTYT pernoHanbHolj
TUKW»

MLl E.B. Laypo

rou |
np 28 noHa 2017 roga

KofeKc aTuKn 1 cny>xxebHoro nosefeHns paboTHUKOB
061aCTHOro0 aBTOHOMHOI 0 yUpexaeHNa «MHCTUTYT
pernoHasbHOM KagpoBOA MOMUTUKN»

1. O6uwume NOMOXKEHUS

1.1. HacTtoswmnnn Koaekc 3TUKM W cnyxebHoro nosegeHnss paboTHUKOB
(nanee - Kopgekc) 061acTHOro aBTOHOMHOIO yupexaeHus «MHCTUTYT pernoHansHon
KagpoBOW MOMUTUKWU»  (fanee -  YUpexieHue) OCHOBaH Ha MNOJMIOXKEHUAX
KoHcTutyyun Poccuiickon depepaymn, defepanbHOro 3aKOHa oT
25 pekabps 2008 roga Ne 273-®3 «O NpoTUBOAEWCTBMU KOPPYMUUM», a Takxe
yCTaHaBNMBAKOLWMNX B OTHOLWEHUN PabOTHUKOB YUpexAeHUs orpaHuYeHus, 3anpethbl
M 0053aHHOCTM WHbIX (efepanbHblX 3aKOHOB, HOPMAaTMBHbLIX MPaBOBbIX aKTOB
Mpe3ngeHTa Poccuitickon Pepepaumun, lpaBuTensctea Poccuiickoin degepauyum,
APYTMX HOPMAaTMBHbLIX MNPaBOBbIX akToB Poccuiickoin Pefepaynn, BHYTPEHHMUX
NOKa/ibHbIX HOPMATMBHBLIX aKTax YupexpieHus, a TakkKe Ha O0O6Lenpu3HaHHbIX
HPaBCTBEHHbIX NPUHLMMNAX N HOPMaxX POCCUINCKOro obLiecTBa 1 rocygapcrea.

1.2. TonoxeHna Kopekca pacnpoCcTpaHAOTCA Ha BCe CTPYKTYpHble
nogpasfeneHna YupexaeHus.

1.3. [paxpgaHuH Poccuiickon Pepgepaymn, noctynawwmnim Ha paboTy B
YupexaeHune, 06s3aH 03HaKOMUTLCA C NONOXeHUAMU Kogekca u cobnogatb UX B
npouecce CBOEN LeATeNIbHOCTMW.

1.4. Kaxabli paboTHMK YupexaeHns A0/KeH NPpUHUMaTb BCe HeoO6X0oaMMble
Mepbl AN CO6NOAeHMA MNONMOXKeHWA HacToswero Kogekca, a Kaxablh rpaxaaHuH
Poccuitckon ®efepaunm Brnpase 0XKnaaTb OT paboTHMKA YUpexAeHUs NnoBefeHUs B
OTHOLLEHUAX C HAM B COOTBETCTBUM C MONIOXKEHUAMUN HacToAlero Kogekca.

1.5. Uenbto Kopekca aBnaetca YCTaHOBMEHWE 3TUYECKUX HOPM U MpaBun
Cny>kebHOro nosefeHUss pabOTHUKOB A/ AOCTOMHOrO BbIMNONHEHUAMM WMMU CBOEMN
npoeccMoHanbHON AeATEeNbHOCTN, a TakKXe COAEeNCTBUE YKPErNJIEHU aBTopuTeTa
YupexaeHus, obecneyeHne efnHbIX HOPM NoBefeHNs paboTHUKOB.

1.6. Kopgekc CnyXXuUT OCHOBOW And (hOPMMPOBaHUA [O/HDKHOWN Mopanu B
KONNEKTUBE, YBa&XKUTENbLHOTO OTHOWEHUA K [AeATe/IbHOCTU  YupexjeHua B
00OLeCTBEHHOM CO3HaHWUW, a TakXe CMNOCOOGCTBYeT MOBbLIWEHNIO OOLECTBEHHOIO
CO3HaHWA U HPaBCTBEHHOCTN PabOTHUKOB, UX CAMOKOHTPOSIA.

1.7. KopeKc npu3BaH MOBbICUTb 3NPEKTUBHOCTb BbINOSIHEHUSA paboTHMKaMK
YupexaeHns CBOMX AO/MKHOCTHbLIX 0683aHHOCTEN.



1.8. 3HaHMe U cobntogeHne paboOTHMKOM YupexaeHus Kopgekca siBnseTcs
OAHUM W3 KPUTEPMEB OLEHKM KauyecTBa €ro mnpodecCMOHanbHOW AesaTeNbHOCTU U
CNy>Xe6HOro MoBeaeHus.

1.9. Hactoawmii Koaekc noanexuT ony6AnKOBaHWIO Ha OguLnanbHOM
caliTe YupexaeHuns B UHOOPMAaLMOHHO-TENIEKOMMYHUKALNOHHON CeTW IHTEpHET.

2. OCHOBHble NPUHLMMNbI 1 NpaBuna cny>XebHoro noBeaeHNs
PaGoTHMKOB YUpexaeHus

2.1. PabOoTHMKM YupexaeHus, CO3HaBas OTBETCTBEHHOCTb nepepg
rocyAapcTtBoMm, 06LLECTBOM M rpaxjaHamu, 0653aHbl:

2.1.1. \CNONHATb JO/HKHOCTHbIE 0653aHHOCTU [O6POCOBECTHO U HA BbICOKOM
npogeccnoHasbHOM YPOBHe.

2.1.2. Cobnogate TpeboBaHUA 3aKoHoAaTeNnbCTBa Poccuiickon degepaumn n
BHYTPEHHUX NTOKaNIbHbIX HOPMATUBHbIX aKTOB YUpexaeHus.

2.1.3. OcywecTBNATb CBOK [AesATeNIbHOCTb B Mnpefenax CBOMX MONHOMOYUNA U
MOTHOMOUYNIA YupexaeHus.

2.1.4. Tlpn  MCNOSIHEHUM  [O/DKHOCTHbIX 0053aHHOCTEW He  OKasblBaTb
NpeanoYTEHNA KaKMM-NM60 NpOdecCcroHasbHbIM  WUAN  COUMAaNbHbIM - TpynnaMm W
yypexaeHusM, opraHusaunsaMm, OblTb He3aBUCMMbIMW OT B/IMSHUA  OTAENbHbIX
AO/MKHOCTHbBIX UL, N a4MUHUCTPATUBHOTO AaBNeHUS.

2.1.5. Cobnogatb counanbHyr cnpasenIMBOCTb 7 paBHOMPaBHO
pacnpefensTb coumanbHble Pecypcbl C Lenblo pacluMpeHns Bblbopa M BO3MOXXHOCTEMN
AN BCeX KOHTPareHToB, B TOM 4uCie, AN HeMMyLWwuX, COLMaNbHO YA3BMMbIX W
APYTUX L, OKa3aBLUNXCS B TPYAHOW XXM3HEHHOW CUTYaL UK.

2.1.6. NckntovaTb [eNCTBUSA, CBSI3aHHble C BUSAHUEM KaKMX-NNGO JINYHbIX,
MMYLLECTBEHHbIX  ((PMHAHCOBbLIX) W WHbIX  WHTEPECOB,  MPENATCTBYHOLWUX
[06POCOBECTHOMY MCMOSTHEHUIO AO/MKHOCTHbLIX 06513aHHOCTE.

2.1.7. Cobnopatb npu WCNOSIHEHUN  [O/DKHOCTHbLIX  006A3aHHOCTEN
YCTaHOB/IEHHble (hefepasibHbIMW 3aKOHamu, WHbLIMW HOPMATUBHLIMU MNPaBOBbIMYU
aktamn Poccuiickoin degepaumm n YupexgeHmsa orpaHnyeHmns u 3anpethbl.

2.1.8. CobntogaTb HEMTPaNbHOCTb, UCKIOYAlOLWY BO3MOXHOCTb B/IMAHUA Ha
CNY)>XeOHYI0 [eATeNIbHOCTb PeLleHniA NONMMTUYECKUX NapTUid, UHbIX OOLLECTBEHHbIX
00beANHEHWIA.

2.1.9. Cobnogatb HOpMbI CNy>Ke6HOM M NpodeccUoHaNbHON 3TUKK, NpaBuna
[eN0BOro NoBefeHNs N 00LWEHNSA.

2.1.10. MposABNATL KOPPEKTHOCTb W BHWMATE/NIbHOCTb K rpaxgaHam Wu
OO/MKHOCTHBIM NiMUaM MNpu CNy>KebHbIX KOHTaKTax C HWMW; NPUHUMATb Mepbl MO
HeZoNyLeHN0 /TI060N BO3MOXHOCTN BO3HUKHOBEHUS KOH(IMKTA NHTEPECOB.

2.1.11. He ponyckatb KOpPPYNUWOHHOro MOBefeHuda, B TOM  4uUCNe
BO3[ep>XXMBaTbCA OT MOBEAEHUA, KOTOPOEe MOXXET BOCMPUHUMATLCA OKPY>KaroLWUmm
Kak obelwaHne wauM npeanoxXeHne fauym B3ATKM MO0 Kak cornacve MpPUHATD
B3ATKY, UM Kak npocbba (HameK) O fJaye B3ATKW, a TakXe MNPOTUBOAENCTBOBATb
NOOLIM MPOABIEHNAM KOPPYNUUKM 1 MPOUYUM 3/10YNOTPEDBNIEHNAM B YUpeXKAeHUN.

2.1.12. YBeOMNATb JO/HKHOCTHbIX nnu, BXOAALLNX B cocTaB
aHTUKOPPYMUUOHHON KOMUCCUU YupexKAeHus, opraHbl MPoKypaTypbl W MHbIE
(hefiepanbHble TOCYAapCTBEHHbIE OpraHbl 060 BCEX Cy4vasX O0OpalleHUs K HUM



KakKmx-nmbéo vy B UeNaxX CK/IOHEHUS K  COBEPLUEHUIO  KOPPYMUMOHHbBIX
npaBOHapYyLUEHWUA.

2.1.13. HesamegnuTenbHO yBeaoM/IATh CBOEro HEnocpeACTBEHHOTIO
pykoBoauTensa, a  TakKXe  AO/MKHOCTHbIX  NnL,  BXOAAWMX B COCTaB
aHTUKOPPYMUNOHHON KOMWUCCUU YUpexaeHnsa O CTaBLUX W3BECTHbIMU (hakTax
KOH()/IMKTA  MHTEPecoB WM  KOPPYMUWOHHbIX MPOABAEHUA B  YUpexAeHuwu,
06CcTOATENLCTBAX W AeNCTBUAX (6e34eACTBUM) PabOTHUKOB YUpexAeHUs U TPeTbUX
NNY, MOCAYXUBLINX WAM CMNOCOGHbIX MNOCNYXWUTb MPUYUHAMU BO3HUKHOBEHUSA B
YupexaeHnn KOHPANKTa MHTEPECOB U/MN KOPPYMUNOHHBIX MPOSBEHNI, a TaKXKe 0
NPUYNHEHUN (BO3MOXHOM NMPUUYMHEHUN) Bpeda YUpexaeHnto.

2.1.14. JoBoANTbL [0 CBefeHMUA HEeNOoCPEeLCTBEHHOro0 WAM BbIWECTOALLEro
PYKOBOAUTENA WH(OPMaLUKO O TOM, YTO Kakoe-nmbo nNuuo npegnaraet paboTHUKY
YupexaeHnss COBepWNTb He3aKOHHbIN, HenpaBOMEPHbIA WM  MNPOTMBOPEYaLLni
TpeboBaHMAM K CNY>Xe6HOMY NOBEAEHUIO NMOCTYMNOK UM KaKUM-M60 UHbIM 06pasom
HapyLWwunTb 3aKOHOAAaTeNnbCTBO Poccuinckon depepaumm n HactoAwmii Kopgekc, o
MOOBbIX CTaBWMX M3BECTHbIX (akTax B OTHOLIEHUMM COBepLUeHHbIX 160
rOTOBALWMXCA NPABOHAPYLLUEHWI CO CTOPOHbI APYTNX pabOTHUKOB YUpexaeHus.

2.1.15. He pasrnawatb W He WCNONb30BaTb HeHadnexawmum obpasom
CBefleHMsA, OTHECEeHHble 3aKOHOAAaTeNbCTBOM Poccuiickoin degepaumm K CBefeHUSM
KOH(hMAEHLMaNbHOITO  XapakTepa W CNY)XeOHyt0  uMHQopmauuto  (CBefeHus
OrpaHNMYeHHOro pacnpocTpaHeHuns), a TakXKe MHble CBeAEeHUs, CTaBlINE WU3BECTHLIMU
B CBA3M C UCNONIHEHWEM TPYLOBbIX 0653aHHOCTEN.

2.1.16. He ponyckaTb OKa3aHUS BO3JEWCTBUSA Ha CBOMX KOMNer B Lensx
MPUHATUA NPOTUBO3aKOHHOIO M (M) HEO6OCHOBAHHOMO pPeLUEeHNS.

2.1.17. Bo3gep>XupatbCa OT MOBeAEHWUs, KOTOpPOe MOrfo Obl BbI3BaThb
COMHEHME B [J06POCOBECTHOM WCMOMHEHUM TPYAOBbLIX 0053aHHOCTEN, a TaKXe
n3beratb KOH(IMKTHLIX CUTyauWin, CNoCOOGHbIX HAHeCTW yuiepb penytauum wnu
aBTOPUTETY PABOTHUKOB YUpexaeHNs U/nnm YupexaeHuto.

2.1.18. He fonycKaTtb MPosABEHNN (hopmannsma, BbICOKOMepHn4,
HeYyBa)XXUTe/IbHOr0 OTHOLWIEHUA K 3aKOHHbIM npocbbam n TpeboBaHWSAM rpaxijaH B
CBA3M C UCNONIHEHMEM TPYAO0BbIX 0053aHHOCTEN.

2.1.19. Bo3gep>XuBatbCcs OT NYyO6/NYHbBIX BblCKa3blBaHWUI, CYXAEHUIA N OLEHOK
B OTHOLUEHUW YUpeXXeHWUs, ecin 3TO He BXOAMT B 0653aHHOCTM paboTHMKA.

2.1.20. TTOCTOSAHHO ~ CTpPeMUTbCA K 006ecneyvyeHMI0 KakK MOXHO 6onee
3P(heKTUBHOTO U 3KOHOMHOIO pacnops>KeHus (UHAHCOBLIMK CpeAcTBaMU, WHbIM
NMYLLECTBOM, MaTePUaIbHO-TEXHUUYECKUMWN U APYTUMU PECYpPCaMU YUpexxaeHus.

2.1.21. He ncnonb3oBaTb UMYLLECTBO YUpeXXaeHUa B Lendx, He CBA3aHHbIX C
NCNOMIHEHNEM TPYAOBbIX 00653aHHOCTEN, a TakXKe He nepefaBaTb €ro B TaKUX LEensx
WNHBLIM NLAaM.

2.1.22. Cobnogatb NPUHUUNbI 7 TpeboBaHuS, YCTaHOB/IEHHble
®epepanbHbiMK 3akoHamy oT 18 miona 2011 roga Ne 223-®d3 «O 3aKynkKax TOBapoB,
paboT, ycnyr otAeflbHbIMWM BUAaMM HOPUANYECKMX nuu» KU oT 5 anpensa 2013 roga
Ne 44-®3 «O KOHTpPaKTHOW cucTeme B cepe 3aKyrnoK TOBapoB, paboT, ycnyr ans
obecneyeHns roCyAapCTBEHHbIX W  MYHUUMNANbHLIX HYXA» W WU34aHHble B
COOTBETCTBUM C HUMWU BHYTPEHHWE PEerynaTuBHble LOKYMEHTbl YUpexpaeHus, He
co3gaBaTb CBOMMMW AeNCTBMAMM HeOBOCHOBaHHble MPeMMyLlecTBa AN KaKux-n1nbo
Y4YaCTHUKOB 3aKyMoK.



2.2. PaboTHUK YupexaeHus, HafeNeHHbIN opraHu3aymoHHo-
pacnopsaanTenbHbIMU  NMOMHOMOYMSAMW MO  OTHOLIEHUIO K ApyruM paboTHUKaMm
YupexaeHusi, 4omkKeH ObiTb ANs HUX 06pa3uomMm npodeccnoHanmamMa, 6e3ynpeyHoin
penyTauuMn, CBOMM  JINYHbIM  MOBEAEHMEM MofaBaTb MNPUMeEpP  YECTHOCTH,
6ecnpucTpacTHOCTU 1 CnpaBes/IMBOCTMU.

2.3. PaboTHMK YupexaeHus, HaAeNeHHbIN OopraHun3aLoHHO-
pacrnopsaanTeNbHbIMU  MOMHOMOYMSAMW MO OTHOLIEHUIO K ApyruM paboTHMKam
YupexaeHusa:

2.3.1. TIpyHMMaeT Mepbl N0 MNPefoTBpaWlEHMIO U YPerynnpoBaHuUO B
KONNEKTUBE KOHMNIMKTA WMHTEPecoB, MO MpeAynpexaeHnto Koppynuuu, BK/OYas
MepbI Mo NpeAoTBPALLEHND KOPPYNLUMOHHO-0NACHOT0 NOoBeAeHMs.

2.3.2. CoieicTBY€eT YCTAHOBNEHUIO N NOAAEPXAHUIO B KONMEKTUBE 3[40P0OBOr0
MOPasbHO-NCMXO0NOrMYECKOro Knmmara.

2.3.3. Mpn onpeageneHnn o06bBEMA WU XapakKTepa MOpPyYaeMon Apyrum
pPaboTHUKAM YupexaeHna paboTbl PYKOBOACTBYETCA NPUHUMNAMK crnpaBeaiMnBoOCTH,
yuyeTa INYHbIX U AeNI0BbIX Ka4yecTB, KBaMMMPUKaLnum 1 onbiTa NOAYUHEHHbIX.

2.3.4. He ponyckaeT N0 OTHOLWIEHUO K NOAYMHEHHbIM pPabOTHUKaM
HEe0O60CHOBaHHbLIX NPETEH3NIA, a TakXe (haKToB rpyboCcTn 1 6eCcTakTHOCTMW.

2.3.5. lMposiBnseT 3a60Ty 0 NOAUYMHEHHbIX, BHUKAET B UX NPOGIEMbI U HYX[bI,
COAENCTBYET MPUHATUIO 3aKOHHbIX M O06G0CHOBAHHbLIX pPELIEHNn, CcrnocobCcTByeT
npoeccMoHasibHOMY U AO/HKHOCTHOMY POCTY pabOTHUKOB.

2.3.6. OKasblBaeT NoAAepXXKY M MOMOLLbL MOMoAbIM cneymnannctam (C OnbITOM
paboTbl A0 3 1eT) B NpMo6peTeHnn NPodPeccnoHasnbHbIX HaBbIKOB.

2.4. PaboTHUKMK YupexaeHus, HafeNeHHble opraHu3auoHHO-
pacrnopsaanTenbHbIMW NOMHOMOYMUSAMU MO OTHOLLUEHMIO K APYrMM paboTHMKaM, HecyT
OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOAATENLCTBOM Poccuitckoin depepauunm 3a
NeAcTBUA U 6e34encTBMA NOAUYNHEHHbIX COTPYAHWUKOB, HapyLlaLWmMX MPUHLUUNLI
3TUKN W npaBuia CNy>XebHOro noBefeHWs, eCIM OHWU He MPUHANN Mep, YTOObl He
[ONYCTUTb TaKUX AEUCTBUIA UK 6e34eNCTBUIA.

3. 3TuKa noBeAeHUA PaboTHUKOB YupexaeHuns

3.1. PabOTHUKM YuypexAeHUs B CBOeW [eATeNIbHOCTU  UCXOAAT U3
KOHCTUTYLMOHHbBIX MOMOXEHUIA O TOM, YTO Ye/IOBEK, €ro npaea U cBOOOAbI ABNAKOTCA
BbICLLUEA LLeHHOCTb, M KaXKAbl rpaXAaHWH MMeeT MpaBO Ha HEMPUKOCHOBEHHOCTb
YaCTHOW XXWU3HW, NIMYHYIO U CEMEWHYIO TailHy, 3aWuTy 4eCTn, LOCTOMHCTBA, CBOEro
A06pOro UMEHMN.

3.2. PabOTHUKMK YupexaeHus:

3.2.1. Ob6da3aHbl cobnofaTb OOLWENPUHATbIE 3TUYECKME HOPMbl M MpasBua
[eN0BOro MoBeAeHUs, OblTb BEX/IUBbIMUK, A00pOXKeNaTeflbHbIMU, KOPPEKTHLIMNA,
NPUHLUNMANbHBIMW, BHUMATE/IbHbIMU, MPOABMIATL TEPMUMOCTb U HEMPeAB3ATOCTb B
00LEeHNN C rpaxgaHamun 1 Konneramu, paboTHMKaMu Apyrux opraHu3auni.

3.2.2. MpusBaHbl cnocobcTBoBaTb CBOMM MOBEAEHWEM YCTaHOB/IEHUID B
KO//eKTnBe L,eNoBbIX B3aMMOOTHOLLEHWNA, OTHOLLEHWN napTHepcTBa,
B3aMMOYBa)XeHUs U B3aMMONOMOLLM, KOHCTPYKTMBHOrNO COTpyAHW4YecTBa ApYyr cC

NPYrom.



3.2.3. lo/MmKHbI NposABNATb YBaXeHue K ob6blv4asM W TpaguuumsiM HapoLoB
Poccun n Apyrux rocyfapcts, YUMTbIBaTb Ky/bTYpHble W WHble OCOBEHHOCTM
Pa3/INYHbIX 3THUYECKMX, COLManbHbIX TPYNMN U KOH(ECCUI.

3.2.4. Obsa3aHbl CTpemMuUTbCA B NO60OM  CUTyaunmn COXpaHATb  JIMYHOe
LOCTOMHCTBO, 6bITb 06paslyoM MnoBeAeHUs, AOOPOMOPALOYHOCTM N YECTHOCTM BO
BCEX chepax 06LeCTBEHHOMN XMN3HN.

3.2.5. [JomKHbI n36eratb IMYHbIX U PUHAHCOBBIX CBS3Ei, CNOCOOHLIX HAHECTH
yuiepb nx 4ecTu U JOCTOMHCTBY, penyTauum YupexzaeHus.

3.3. Kputuka wumerowmMxcs  HefocTaTKoB B paboTe €O CTOPOHbI
PYKOBOAUTENA  WAW  KONANer  Ao/HKHa  ObiTb OOBLEKTMBHOW,  B3BELUEHHOM,
NPUHUUNNANBHOMW U C MOHMMaHWEM MPUHMMATLCA TeM PabOTHUKOM YupexpaeHus, K
KOTOPOMY OHa obpatyeHa.

3.4. Tlpu WCNONHEHUW TPYAOBbIX 0653aHHOCTEN PabOTHUKU YupexaeHus
BO3/epXKMBatoTCA:

3.4.1. oT no6oro BuAa BbICKa3blBaHWA W LeNCTBUIA AUCKPUMUHALMOHHOIO
XapakTtepa MO nMpu3Hakam nosa, BO3pacTa, pacbl, HaUMOHa/IbHOCTK, A3blKa,
rpaXkfaHcTBa, COLManbHOro, MMyLLECTBEHHOIO MM CEMENHOr0 MONOXEHUSA, UCXOAA
N3 MONUTUYECKUX WAW PENUTUO3HBbIX MNPeAnoyYTeHNn, poda 3aHATUIA U WHbIX
MMEKLLNXCA Pasnnynii;

3.4.2. OoT rpy6oCTn, NPOSABMAEHNIA NPeHebpPeXXMTeNbHOro TOHa, 3aHOCUYMBOCTMW,
NpeaB3AaTbIX  3aMeyaHuii, NpeabsBNEHMS  HEMpPaBOMEPHbIX,  HEe3acNyXeHHbIX
0OBUHEHWN;

3.4.3. OT yrpo3, OCKOPOUTENbHbLIX BbIPAXEHUA WU PEnNnNK, OENCTBUMA, OT
HEHOPMATMBHOW  NEKCUKW, NPEenATCTBYHOWMX HOPMa/JibHOMY  OOWEHUIO UK
MPOBOLMPYIOLWMNX NPOTUBONPABHOE MOBEAEHME.

3.5. PaboTHUKMK YupexaeHus [0/DKHbI ObITb BEX/INBbIMMU,
fo6poxenateflbHbIMU, KOPPEKTHLIMW, BHUMATE/IbHbIMW U MPOSABNATL TONIEPaHTHOCTb
B 06LLEHNN C FpaXkJaHammn 1 Konneramu.

3.6. He ponyckaeTcs o06cyxfjeHune pabOTHMKaMW He[OCTaTKOB W JINYHOIA
XXWN3HW CBOUX KOJNer.

3.7. TloBefeHne paboTHMKA Bcerga n npu ntobbiX 06CTOATENICTBAX LO/MKHO
ObITb 6e3ynpeyHbIM, COOTBETCTBOBATb BbICOKMM CTaHAapTam npodeccnoHanmama u
HPaBCTBEHHO-3TMYECKMM MNpUHUMNaAM. HWYTO He [O/MKHO MNOpPoUUTL  [eN0BYHO
penyTauuio n aBTOpMTEeT paboTHHMKaA.

3.8. PabOTHUKY npeAnucbiBaeTcA: MOCTOAHHO  KOHTPO/MPOBAaTb  CBOE
noBefeHMe, YyBCTBa U 3MOLMMK, He MO3BOMIAA IMYHLIM CUMNATUAM WIN aHTUNATUAM,
HEMPUA3HW, HACTPOEHUKD WM  [APYXECKMM YyBCTBaM B/MATb Ha CNyXeb6Hble
pelweHnsa, YyMeTb npeaBuaeTb MNOCNEACTBUA  CBOUX  AEWCTBUA U PeLLeHUid;
obpawatbCa 04MHaKOBO KOPPEKTHO C KoJjjieramMu, pyKoBOACTBOM He3aBUCMMO OT MX
CNY>Xe6HOro MM counanbHOro NOMOXKEHMS.

3.9. B npouecce TenethOHHOro O0O6LWEHNA [AO/MKHbI  ObITb COGMOAEHBI
crefyrouine npasuna:

- Ha BXOAsLiIMe 3BOHKW CreflyeT 0TBeYaTb KaK MOXHO 6biCTpee, npu oTBeTe
Ha3blBaTb CBOE UMS;

- Npn 3BOHKE B noapasfeneHnsa que»(/J,eHl/m pa60THI/IKy H606X0,CI,I/IMO Ha3BaTb

CBOE WMA W [AO0/DKHOCTb (M60 HaMMmeHOBaHWMe TMOApasfeneHus), a Takxe



MOMHTEpecoBaTbCsA, MOXeT N cobecefHUK B [aHHbIA MOMEHT YAeNuTb BpeMms
pasroeopy;

- MpW 3BOHKE B Apyrve opraHunsaymm HeobxoAMMo Has3BaTb CBOH (haMWU/IIO U
UMA, [LO/MKHOCTb, O03BYYMUTb Ha3BaHWe YUpexieHus, Cnpocutb, YAOOHO /K
cobecejHUKY pa3rosapuBaTth B JaHHbI MOMEHT;

- 3aKaH4MBaTb PasroBop, Kak nNpaBuo, fO/MKEH NO3BOHUBLUNINA;

- eC/IN BOMpPOC, N0 KOTOpOMY PaboTHMKY HEOOXOAMMO CBA3ATbCA C KOjieramu
WM BHEWHWMW nNpeAcTaBUTENs MU He SBMSETCA CPOYHbIM, CrefyeT oTjaBatb
npeanoyYTeHME CBA3N MO 3/IEKTPOHHOW noyTte. Ecnm »Ke BOMPOC ABNAETCA CPOYUHbIM,
OflHaKO npu 3TOM HeobXxoAMMO [AOHEeCTU Ao cobecegHnka 60MbLWIONA 06bEM
NH(popMaLMn, TO TeneOHHbI 3BOHOK [O/MKEH O6biTb MNpeABapeH 31eKTPOHHbIM
COO06LLEeHNeM, coaepXallum 3Ty MHopMaL Mo B HE06X0AMMOM 00bEME;

- 06CYyXeHMe C KonneraMmy INYHbIX BOMPOCOB, PeLLeHNE NNYHBbIX Npobnem, a
TaKXXe J/IMYHble pPasroBopbl Mo TeneoHy B paboyee Bpems pacLeHUBaKOTCA Kak
HepernameHTUPOBaHHbIE NePepbIBbl.

3.10. Mpwm BO3HWUKHOBEHUW KOH()/IMKTHOM cuTyaumm Mexay
nogpasfenieHnssMN, NMPUOPUTETHLIM HaNpaB/leHWEM pelleHus KOH(IMKTa SBNseTcA
yyeT MHTEPECOB YUpeXK4eHUs B LLe/IOM.

3.11. BHewHnin Bua paboOTHUKOB YUpexkKaeHUs npu  WUCMNONHEHUN UMK
TPYAOBbIX 0653aHHOCTEN, B 3aBUCMMOCTW OT YCNOBWUA WX WCMNOMHEHWUS, A0/HKEH
CNoco6CTBOBaTb  YBOXWUTEbHOMY  OTHOLWUIEHWIO  rpaxgaH K  YuUpexieHuto,
COOTBETCTBOBATb  OOLWENPUHATOMY  Ae/0BOMY  CTWIK,  KOTOPbIA  OT/AMYaloT
opuuManbHOCTb, CAEPXAHHOCTb, TPaAUUMOHHOCTb, aKKypaTtHOCTb. PabOoTHUKM
YupexzaeHus coboaalnT pa3syMHYH L0CTaTOYHOCTb B UCMOJ/Ib30BAHUU KOCMETUKM,
IOBE/IMPHbLIX U3LENNIA U UHBIX YKPaLeHWHN.

4. 3aKnryunTesIbHble N0/10XKeHUA

4.1. Ecnmy paboTHUKA YUpexaeHUs BO3HMKAKT 3aTPYAHEHUS B OTHOLLIEHWN
MOHUMaHUA NMO0 NPUMEHEHUS MONoXeHnn Kopekca, OH BhpaBe 06paTUTbCS 3a
KOHCcynbTaumen (pasbACHEHUAMN) K CBOEMY HENOCPeACTBEHHOMY PYKOBOAWUTENIO,
a TakKke K [O/MKHOCTHOMY nuuUy, BXOAAWEMY B COCTaB aHTUKOPPYMNLMUOHHOW
KOMUCCUN YUpeXKaeHUs.

4.2. PyKoBOAMTENN BCEX YPOBHEM He MMEKT npaBa CKpbiBaTb OT
BbILLECTOALLEr0  pyKoBOACTBa  (paKThl HeHagnexatlero NCNOMHEHNA  UX
NOAYNHEHHBIMU —PabOTHUKAMUN YUpexaeHnsa TPYA0BbIX 0653aHHOCTEN.

4.3. PyKOBOAMTENM BCEX YPOBHEW YuUpexaeHMs He [AO/MKHbI [A0NycKaTb
npecnegoBaHne paboTHUKOB YUpexkaeHUsa 3a yBeAOM/IEHWE WU MH(POPMUPOBaHMUE
COOTBETCTBYIOLWEr0 pPyKOBOANTENA, NpegycMoTpeHHoe HacToawum Kogekcom. B T0
Xe BpemMs HeobxoauMmo npecekaTb Nt06blIE NOMbITKM PacnpocTpaHeHUsa 3aBefoMO
NOXHOW MH(OPMaLNKU, HEMPOBEPEHHbLIX UMM HEMOATBEPXKAEHHbIX (PaKTOB C LENbIO
OnopoYnTb PaboTHMKA YUpeXXaeHUs, He3aBUCUMO OT ero A0/MKHOCTU.

4.4, Ha paboTHMKa  YupexpaeHus He  MOXeT  OblTb  HaNOXEHO
ANCUUNINHAPHOE B3bICKaHME 3a MNpefoCTaB/lieHWe WHpopMauMnm O HapyLieHun
Kogekca, 3a KPUTUKY pPYKOBOAMTENSA WAW  KOMner no 06CToATeNbCTBaM,

npegycMOTPeHHbIM HacToAawmm Kogekcom.



5. OTBETCTBEHHOCTb PabOTHUKA YUpexaeHus
3a HapylueHue Kogekca

5.1. HapyuweHnem Kopekca npusHaeTca HEBbINOMHEHNE UMW HEHaAexallee
BbINO/IHEHNE PABOTHUKOM YCTAHOB/IEHHbIX KOAEKCOM MPUMHUUNOB, HOPM W MpaBu
NoBefleHNsi, a TakKXKe COBeplUeHMe B CBA3M C 3TUM MpaBOHAPYLUEHWA WK
ANCLUNNIMHAPHBIX NPOCTYMNKOB.

5.2. 3a HapyleHMe TMONOXeHUN HacToAwero Kopgekca pabOTHUK HeceT
MOpPa/IbHYH0, a TakKXe ANUCLUUNANHAPHY N UHYK OTBETCTBEHHOCTb B COOTBETCTBUU C
NeACTBYHOLWMM 3aKOHOAaTeNbCTBOM Poccuinckoin deaepaumu.



